Subjects

Guidelines

Dressing Proctors must wear proper attire.
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Proctoring Must pick up the examination papers at least 15 minutes before the examination starts.
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In case of an accident and you cannot come on time, you must contact AS&R Division at least 15 minutes before an examination starts.
Official Documents for verifying of an accident must be submitted within one week. If you fail to do so, a disciplinary action will be taken.
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In case that you cannot follow your proctoring schedule, you must request a current graduate student of SIIT who has an experience in
proctoring at SIIT to be your substitute. Name and phone number of the substitute must be informed to AS&R at least one day in advance.
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All proctors must remain in the examination room until the end of the exam period or until the last student has finished the exam.
Proctors are required to walk around the exam room frequently.
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Do not leave the exam room with only one proctor for a long time.
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Proctors must not do other activities for the entire period of the exam such as handling other work, reading, using cell phone or using
notebook for playing games or internet.
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Proctors must notify students that the examination time is running out (around 15 minutes before the examination is over) and remind
students to write their name, ID and seat No. on every page. If the time has run out, they are not allowed to write anything further.

When the examination time has run out, the proctor must notify students to leave the examination room immediately.

Under no circumstances can they bring the examination papers out of the room. In the case that students decide to leave the room

before the time limit, proctors must check whether the students have put the examination papers on their desks before leaving

the room.
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Proctors must seriously check the total number of exam question papers and total number of examinees - the total of both numbers must

be the same - before leaving the examination room.
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Mobile phones
Smart Watch

other, communication
devices, and handbags
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Calculator
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Proctors must notify students to turn off all communication devices before entering the examination room and
not to keep those devices with them. The students must put those devices in their bags at the front of the
examination room.
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For closed book and semi-closed book examinations, if the use of calculator is allowed, only the fixed model of calculator
(Casio FX-991MS or a model specified by the instructor) is permitted.
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Taking a mobile phone to the restroom during examination is not allowed.
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Students' belongings or bags may be brought inside the examination room and put against the front wall.
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Subjects
Checking student ID cards

before entry the exam room
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Guidelines
If the photo on student ID card is not clear, citizen ID card, passport, or driving license card must be presented as a proof of identity.
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Temporary student ID cards must be presented with citizen ID cards, passports, or driving license cards.
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If the students have no citizen ID card, passport, or driving license card, they must contact the Academic Services and
Registration Division (AS&R) before the examination starts to get a certificate that certifies their status as SIIT students.
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Students who have a status of D (Debt) must show the "Entrance Examination Card" to the proctor, which has been approved by the Deputy
Director for Administration. If students have not shown the "Entrance Examination Card" to the proctor, they will not be allowed to
take an examination (Contact Finance and Budget Division for "Entrance Examination Card".)
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Exam room entry and exit
by students
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Going to the toilet during
the examination
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Cheating
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After the first 15 minutes of the examination passed, the proctor will write down the word “Late” on the examination paper
of students who have not entered the examination room at that time. Students are allowed to enter the examination room
within 45 minutes since the examination starts. Entry into the examination room is not permissible after 45 minutes.
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Students are not allowed to leave the examination room within 2 hours after the start of the examination.

(Except special course announced by SIIT)
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Students are not allowed to go to toilet during examination except in case of real emergency.
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“"Went to toilet” is to be sealed on the cover page of the examination paper of the student who goes to the toilet.
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The toilet must be specified by the proctor, which is different from the one that has been used by another student already
(Students are not allowed to choose the toilet by themselves.)
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Attempt to cheat : n1snsvviriilunisdelaaznazaaau

Improper seating, looking left and right, turning on a mobile phone, borrowing or exchanging materials without permission,
showing suspicious manners or other improper examination conducts, or any other actions deemed by the proctor to be an attempt
to cheat.
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Cheating: a1saszvitiilunisnasasau

talking with another student, staring or glancing at another student’s examination paper, raising one’s examination paper for others to
see, exchanging examination papers, bringing notes into the examination room, saving gist or notes in the calculator, hiding books

or notes in the toilet, sending or receiving messages on the mobile phone, or any other actions deemed by the proctor to be cheating.
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Please report to AS&R immediately with the evidences if the corrupted student has been found. By the way,

that student has the right to do the examination until the time is over.
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Punishment (for Graduate

Scholarship Recipient)
UNAVTN

(fhudutin@neneFunu)

Punishment for the proctor who fails to complete their duty: nsaslnmiausauiunwiassamin
- First time offence: Fine of 1,000 Baht and receive an official warning in writing
- Second time offence:  Fine of 2,000 Baht and receive an official warning in writing

- Third time offence: Fine of 4,000 Baht per offence and receive an official warning in writing

Please pick up the examination papers at
Room: 1-207, 2nd floor main Building (Rangsit) 02-9869009 Ext. 1330 - 1339
Room: AS&R, 2nd floor IT&MT Building (Bangkadi) 02-5013505 Ext. 4407
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